
  Appendix 1 
 

 

Submitted to Relevant 
District Executive(s) 

Received by Council (via Constitutional 
Services) 
 

Petition 

Entered into Petitions Register, Acknowledged, 
and copy to Cabinet Member, Ward Members 

and relevant Executive Director 

Option to refer to 
appropriate Executive 
Director to investigate and 
attempt to resolve*, or 
agree an alternative 
action within the District 
Executive’s power. 
In consultation with the 
relevant Executive 
Member 
 
 Outcome of attempt to resolve the issue, or a response as to why no action 

could be taken in response to the Petition, to be submitted to the Lead 
Petitioner 

If the lead petitioner is unhappy with resolution or response, they can 
request a Petitioners Panel to be convened. ** 

If a Borough-wide issue 

If relevant to a specific locality 

 

If over 50 
signatures, 
also 
submitted to 
full Council 

for noting 

Refer to appropriate 
Executive Director to 
investigate and attempt 
to resolve* 
 

* - In order to resolve / respond appropriately, informal Petitioners Meetings could take place 
between officers and the Lead Petitioner if needed to clarify issues. 
** - Action agreed by a Petitioners Panel is to be processed by the relevant Executive 
Director. Where it is an executive decision which has not been agreed, the Cabinet Member 
may invoke section 8.2 of the Scheme of Delegation. 
 
Note: Outcome of decisions to be entered into the Council’s decision recording system. 

Within 5 days of the 
receipt of the petition 
by the Council, the 
Chair of the District 
Executive will convene 
a meeting inviting the 
ward members, the 
appropriate officer, and 
the Executive Director.  
The meeting to take 
place within 21 
calendar days of 
receipt of the petition 

If related to a 
Statutory objection 
process/consultatio
n the petition will be 
sent to the relevant 
department and the 
Chair and ward 
Members of the 
relevant District 
Executive will be 
notified 


